Unit 8 Minutes of meeting 
Date of meeting: 
Location: 
People present:  
Apologies  
1. Give an outline of what happened for this item (include initials to identify who said what) 
2. Give an outline of what happened for this item (include initials to identify who said what) 
3. Give an outline of what happened for this item (include initials to identify who said what) 
4. Give an outline of what happened for this item (include initials to identify who said what) 

